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Common Laboratory Management and Penalty Act

Micro/Nano Science and Technology Group, Core Facility Center, National Cheng Kung
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This Act is enacted to enforce management and ensure people and instrument safety.
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Regulation and Penalty
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Except emergency, the following actions are not allowed. Violators shall be banned from

the instrument access until being certified again and shall pay for the damaged instruments,

equipment, and chemicals according to the original prices.
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Lend the proximity cards to others, use others’ cards, or enter the labs without using the
cards. Violators shall be banned from the access of the labs and shall pay for the
entrance fees according to the number of people entering the labs without using the
cards.

2. WA AL B 2RV REA R BN T REF #&%J‘ﬂ’ﬁ XY R F TR 2
RO R AN E e C S R N S aE S ?ﬁ$i£%?“°
Lead people who have not passed the safety training. Violators shall be banned from the
access of the labs and the access of the instrument booked at that time. Violators shall
pay for the entrance fees according to the number of people entering the labs without
using the cards.
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Take mstruments or chemicals without permission, including food and drinks, or eat,
drink, and smoke in the labs.
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Take objects which cannot be used in the cleanroom or decrease the cleanliness of the
cleanroom.
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Do not fill in the instrument usage record sheets immediately after the instruments are
turned on.

6. ,g’ﬁxiagﬂi‘? #\x = li“?ﬁ? X o2 HeiT o i3 G\Jffvi%—%zo
Operate the mstruments Wlthout %Ilowmg the SOPs and result in damage.
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Change parameters of the instruments without permission (Super Users are excluded).
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While being aware of the breakdowns of the instruments before using tﬂem do not
inform CFC engineers and take notes on the instrument usage record sheets.
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Do not inform CFC engineers and take notes on the instrument usage record sheets
when damaging the instruments during the operation. Explanation shall be offered
afterwards.
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Do not follow the safety rules when using chemicals.
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Do not tag beakers in use with user name, liquid/chemical name, date, and phone
number.
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Do not fill in the chemical usage record sheets when taking chemicals. Do not store
chemicals according to the indication.
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Take the instruments, equipment, clothes, and objects belonging to the cleanroom out to
other places.
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Do not return |nstrument accessories immediately after use.
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Steal and damage public or other’s objects or harm others. Violators shall pay for the
damaged objects according to their original prices or be prosecuted.
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Do not discard experimental garbage and restore the instruments to the origina? state.
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Do not store objects in the cabinets according to the regulation.
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Other matters which have not been stated in the regulation shall be dealt with according
to the violation.
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Article 3 Execution
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CFC engineer should inform the violators and their advisors or directors by emails
within 7 days after the violation. Execution shall be carried out afterwards. Cases of

recidivists or severe violations shall be discussed and decided in the common laboratory

meeting.
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Users must join the safety training course again if they have not been using CFC
instruments for one year.
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If violators of Article 2 or users with invalid instrument booking access are not certified
again, they must take the whole instrument training courses again.

%4 ¢F

Article 4 Appeal
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Violators who do not accept the punishments may appeal by email (to: em31380@email.
ncku.edu.tw) within seven days after receiving the emails.
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Article 5 The effectrve date of this Act, and any amendment thereto, shall be adopted by resolution
of the CFC meeting.
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