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Enforcement Rules for Instrument Training Course and Instrument
Magnetic Card of Core Facility Center, NCKU
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These Enforcement Rules are established to ensure fairness in all procedures associated with
instrument training courses and the use of instrument magnetic cards of Core Facility
Center (the Center).
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To sign up for instrument training courses, please follow the registration procedure for
instrument training courses of the Center.
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Everyone that has signed up for the instrument training courses of the Center shall attend and
successfully complete the safety training in order to have access to the laboratory.

CEIEHAR S A (F) MR LA B FENE ) S AR A KT K2 3AeH V7
AR AARE LT3 AHMATENAL ISREY S T AR A F ke
Each course will only be available with at least two people having signed up for it. If a course
that is not available or has an insufficient number of attendees is urgently needed for the month,
as long as there are 4 people or 1 to 3 people paying 1.5 times of the tuition for the said course,
it will be added or made available.
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The instrument magnetic card needs to be applied for online through the e-system of the Center.
Go to the Center’s website “Instrument Training Courses—> Information on Training Courses” to
download and complete the Convention on Common Laboratories of Core Facility Center
(Form A) and the User Profile (Form B). Upon receipt of the notification on picking up
the card, go to the Center to submit Form A and Form B, pay the processing fees of NTD
100, and provide one profile photo for picking up the magnetic card.
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The deadline for signing up for or canceling instrument training courses online is: 1. The first
day of class minus 3 (2 days in advance) for a course with a total of 9 and fewer lecture hours or
2. The first day of class minus 8 (7 days in advance) for a course with a total of 10 and more
lecture hours. For those unable to attend the course but having failed to cancel their registration
status, dropping the course or absent on the first day of class, the Center will collect 1/2 of the
total tuition for the course and email the student and his or her instructor or supervisor.
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The course shall be conducted following a complete procedure of training—> implementation
—>certification and shall be completed in the same month it is available except for those to be
re-certified. If students are already familiar with a certain instrument to some extent, they can
apply with the lecturer for signing up directly for certification (there is no need to attend the
training or implementation section). Those who are absent for the course are considered as
having given up their right to attend the specific class and an email will be sent to the student
and his or her instructor or supervisor.
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Except for artificial unavoidable situations and change of the class dates, no class may be
rescheduled.
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As soon as instrument certification is approved, user access to the instrument is automatically
available.
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To access the common laboratory, one must reserve the instrument or “access to the cleanroom

or laboratory” in advance. The use of the instrument magnetic card follows the “one person one
card” principle. It is strictly prohibited to give access to multiple people with a single card, lend
the magnetic card in private to someone else or use someone else’s magnetic card, or allow
someone without a magnetic card to enter the shared laboratory. Violators will be handled
according to the Penalty Ordinance for Violations in Common Laboratories Management and
Penalty Act Micro/Nano Science and Technology Group, CFC, NCKU.
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In order to keep users familiar with instrument operation, the Center sets the automatic
cancellation of user access mechanism depending on the complexity in instrument operation

(for the user access timeframe for each unit, please refer to the Center’s website “Introduction to



Instruments and Equipment->List of All Instruments” for details). If the required user access
timeframe is three months, if the user does not use the instrument within three months, his or
her access to the instrument will be canceled (starting from the date certified); thus, those not
planning to use the instrument within three months after completion of the course should not
sign up for the course.
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After the user access is canceled, to reinstate, one can sign up for the certification through the
e-system of the Center. Once certified, the user access will be reinstated.
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The Center may suspend or cancel a user’s access according to the level of familiarity
demonstrated by the user in instrument operation and ask him or her to get certified again or
start the whole instrument training course all over again.
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Replacement of a missing or damaged magnetic card: It is required to apply for the magnetic
card again online and provide one profile photo and the processing fee of NTD100 in order to
receive a replacement
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The Enforcement Rules shall be approved by the center’s caucus before taking effect. Any
amendments shall be processed accordingly.





